
 
Guidance Notes: Redeployment Skills Profile 

These guidance notes have been provided to assist you in the completion of the relevant 

sections of the Redeployment Skills Profile.   

You must complete the Redeployment Skills Profile to be placed on the Redeployment 

Register.   

This is your opportunity to tell us about your skills and experience so take time to complete 

the form providing examples to demonstrate any skills and experience (what you did, how 

you did this, the outcome).  This will allow the Redeployment Panel to assess whether 

vacant posts could be suitable alternative employment (as defined in section 4.0 of the NHS 

24 Redeployment Policy) and determine your suitability for any vacancies that arise.  

Particularly in terms of assessing similarities between your current role and the 

redeployment opportunity, knowledge or abilities from previous roles or past experience and 

through assessing your key transferable skills, training and achievements against the 

essential criteria of the vacancy.  This will be considered alongside the terms and conditions 

of the post you have been displaced from. 

Where you wish to be considered for a vacancy, which has not been flagged to you as 

potentially being Suitable Alternative Employment you will be required to complete a regular 

application form to indicate your interest.   

Completing the Skills Profile: 

Personal Details 

Please ensure that all fields in this section are fully completed.  

Current Contracted Hours & Working Pattern:- Please be specific if you have a particular 

work pattern i.e. what days/hours you are contracted to work.  

Your Department is the main Department within which you are based.  Please do not enter a 

sub-department here. 

Start Date with NHS: This is your continuous start date with the NHS.  If unsure of this check 

with HR. 

Qualifications and Training 
 

Please enter any relevant qualifications and training in this section (including any training with 

professional bodies) that you have undertaken.  You should provide these details in order, 

starting with the most recent first.   

Please think not only about specific external training courses but also detail all relevant 

training courses and qualifications/certifications received both on and off the job and include 

dates if known.   



 
Current Skills & Experience – This section asks you to describe the key features of 
your current role 

 
Please think about the main duties and responsibilities for your current/most recent role.  

Please note that these should be the main requirements of your role. 

Key areas to consider are financial responsibility, line management, planning/strategy, 

policy/process development. 

Previous Skills & Experience – This section asks you to describe the key features of 
your career  

Please think about the main duties and responsibilities for your previous roles.  Please note 

that these should be the main requirements of your role and should only be included if they 

are in addition to those that have already been included in your current skills and experience.. 

Activities/Courses 

Please include any courses or activities you are currently undertaking, are planning on taking 
or would like to take.  If you are including any planned activities or courses, remember to 
advise HR once completed with an update skills profile. 
 

Location of alternative employment considered 

Please indicate any locations of employment you would consider, this can be more than your 
current base location.  It allows you to confirm whether you would consider changing your 
work location, This is taken into consideration when vacancies arise in different locations. 
 

Job Types/Posts considered 

Please tell us about the types of roles within NHS 24 that you would like to be 

considered for (you should list four roles at the most).  This section provides an opportunity 

for you to highlight any positions you would consider given the transferable skills, training, 

achievements, knowledge or abilities you have detailed earlier in the skills profile,  that you are 

perhaps not required to use in your current role.   

While NHS 24 reserves the right to ultimately determine whether vacancies will be considered 

as suitable redeployment opportunities, any information you can provide in relation to the 

types of role you are interested in being considered for, will help us you for any vacancies 

which match your preferences.  

Preferred Hours of Work/Hours cannot work 

If you would consider altering your working hours, include this in this section as again this is 

used by the Redeployment Panel when considering vacancies that arise. 



 
If you have restrictions on hours you cannot work please detail them here. 

Any Other Information 

If there is other relevant information you would like the Redeployment Panel to be aware of 
that does not fit the other sections please include it here. 
 

Declaration  

In submitting this form to Human Resources, you confirm that you the information provided is 

accurate and consent to its inclusion on the Redeployment Register.  

Your skills profile is also required to be signed off by your line manager. 

 

 


